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Sole Source Intent to Award Justification
	Request Information

	Date of Request:      

	Entity Information

	Entity Name: 

	Entity Code (5-Digit Code):      

	Procurement Officer (APO / UPO):

     

	APO / UPO eMail Address:
     
	Phone Number:

   -   -    

	Request Submitted By

	Name:      

	Title:      

	eMail Address:      

	Phone:      

	Request Details

	Sole Source – A purchasing situation in which a procurement is only available from one source.  The announcement must be posted to the GPR for a minimum of five (5) business days.
Identify efforts made to locate other possible sources.
     

	Vendor / Source Name:      

	Vendor / Source Contact:
     
Phone Number:      
	Letter from Original Equipment Manufacturer (required if commodity):
 FORMCHECKBOX 
 Attached

	Scope of Work

Provide description of materials/services to be provided.

	     

	Exclusive Capability
Provide a detailed description of proposed source’s unique capabilities and/or personnel to perform the work and why this is the only source.

	     


	Agency Records Checklist

	 FORMCHECKBOX 
 Over DPA
	 FORMCHECKBOX 
 Within DPA

	Submit the following to

State Purchasing Division:
	Process Internally and Maintain in File

	Non-PeopleSoft
	PeopleSoft / Team Georgia Marketplace
	

	 FORMCHECKBOX 
 eRequisition Category Type:

 FORMDROPDOWN 

GPR Bid #: 

     
	 FORMCHECKBOX 
 PeopleSoft / Team Georgia Marketplace Requisition # :

     
GPR Bid #: 

     

	Date Posted to GPR:

     
GPR Bid # :
     

	 FORMCHECKBOX 
 Completed Form SPD-OP002, One-Time Request to Exceed DPA, submitted to

CCMRouting@doas.ga.gov
with copy of SPD-NI004
	 FORMCHECKBOX 
 Completed Form SPD-OP002, One-Time Request to Exceed DPA, submitted to

CCMRouting@doas.ga.gov
with copy of SPD-NI004
	

	Number of Protests:      

	Outcome:

 FORMCHECKBOX 
 Awarded Sole Source

 FORMCHECKBOX 
 Issued PO / Contract

 FORMCHECKBOX 
 Not awarded / competitively bid
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